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Precision Campus Cohort Tracking Guide 

Cohort tracking allows users to view data for groups of students within reports. 

 

  



 
 

 

   

Cohorts appear in Filters section of the side bar under the heading 

“My Student Cohorts” and can be used as filters or in crosstabs of 

explorer reports.  

All Precision Campus users can see cohorts that are shared 

publicly.  

Administrators enable “Manage Cohorts” permission to allow users 

to manage cohorts and “Share Cohorts” permission to allow users 

to share cohorts with other users. 

 

 

Creating and managing cohorts: 

1. Prepare a list of student IDs for students within a cohort, 

saved as csv or txt format with no headers.  

 

2. Navigate to Manage Cohorts in top hamburger menu 

(contingent on “Manage Cohorts” permission).  

  



 
 

 

3. Enter a new cohort’s name and description, if desired. 

 

4. Select Share with the public to share cohort 

with all other Precision Campus users 

(contingent on “Share Cohorts” permission; if 

not selected, only the cohort own will be able 

to see the cohort in reports). 

 

5. Use Choose File to select the file with student 

IDs and select Upload to load them. 

 

6. Cohorts will appear in the Cohort Management list.   

 

 

 

 

 

 

7. Click to review and edit a cohort. 

a. Edit Cohort Name or Description 

b. Share with individuals or select Share with 

the public to share with all users. 

c. Delete students from cohort. 

d. Add additional students to cohort.  

e. Select Save Changes after updating a cohort. 

 

 

  



 
 

 

8. In a report with them enabled, cohorts will appear in the Filters section under “My Student 

Cohorts” where you can use them as filters or to disaggregate in pivot reports.  

Tip: The Drill Down feature (contingent on 

“allowDrilldown” permission) can be used to 

create a cohort from a report. Click a value in 

a table sell to view list of records then click 

Save these results as a Student Cohort.   

 


